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members of the Union. When a bargaining unit employee joins the Union, he or
she must maintain membership or pay the fair share fee.

In the event that the bargaining unit employee does not pay his/her fair share fee
directly to the Union by a certain date as established by the Union, the Board
shall deduct the fair share fee from the wages of the non-member.

Such fee shall be paid to the Union by the Board no later than ten (10) days
following deduction.

The parties expressly recognize the rights of non-members based upon the bona
fide religious tenets or teachings of a church or religious body as provided for in
Section Xl of the lllinois Education Labor Relations Act.

In the event any legal action against the employer brought in a court or
administrative agency because of its compliance with this Article, the Union
agrees to defend such action, at its own expense and through its own counsel,
provided:

+ The employer gives immediate notice of such action in writing to the Union
and permits the Union intervention as a party if it so desires, and

* The employer gives full complete cooperation to the Union and its counsel in
securing and giving evidence, obtaining witnesses, and making relevant
information available at both trial and appellate levels.

The Union agrees that in any action so defended, it will indemnify and hold
harmless the employer from any liability or damages and costs imposed by a final
judgment or court or administrative agency as direct consequences of the
employer’s non-negligent compliance with this Article. It is expressly understood
that this same harmless provision will not apply to any claim, demand, suit, or
other form of liability which may arise as a result of any type of willful misconduct
by the Board or the Board’s imperfect execution of the obligations imposed upon
it by this Article.
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STIPENDS

Mechanic/Journeyman Stipend

Applications for the Journeyman stipend will be accepted on July 1 of each year, with the
final decision on awarding journeyman status being the responsibility of the Board of
Education.

The amount of the mechanic/journeyman stipend is $2,500 a year.

Maintenance/Journeyman Stipend

The Journeyman stipend application process will be made available to employees once
a year on July 1. The district will determine the criteria that employees must meet to
qualify for the stipend and the application and review process to be used. Maintenance
employees may qualify for only one journeyman stipend.

The amount of the maintenance/journeyman stipend is $2,500 a year.

ESC Custodian Stipend

The day shift custodian at the Educational Service Center will be classified as a
custodian and will receive a stipend for the additional duties required to maintain the
building and grounds.

The amount of the ESC custodial stipend is $5,000 a year.

Winston Campus Head Custodian Stipend
The head custodian at Winston Campus will receive a stipend for the additional duties
required to maintain the building and grounds.

The amound of the Winston Campus Head Custodial stipend is $5,000 a year.
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XXIli. RATIFICATION

This Agreement, upon ratification by both parties, replaces and supersedes in
entirety any and all other prior Agreements in effect between the parties and will
remain in effect until June 30, 2012. Notification to change or modify this Agreement
shall be made in writing prior to June 30, 2012.

IN WITNESS WHEREOF, the parties hereto, acting by their respective duly
authorized representatives have executed and delivered this Agreement on April 17,
2007.

BOARD OF EDUCATION LOCAL NO. 73,
OF COMMUNITY CONSOLIDATED SERVICE EMPLOYEES
SCHOOL DISTRICT 15 UNION
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Custodian/Laborer
Head Custodian

Utility Driver
Apprentice Mechanic
Utility/Maintenance
Maintenance/Mechanic

Substitute Custodian
Part-Time Custodian

2007-08

2008-09

2009-10

2010-11

2011-12

SALARY

Start Rates

2007-08 | 2008-09 | 2009-10 | 2010-11 | 2011-12
29,098| 32,188| 33,153| 34,148| 35,172
38,368| 40,428| 41,640 42,890| 44,176
29,870| 32,548| 33,524 34,530| 35,566
33,475/ 35,844 36,919 38,027 39,168
40,756| 42,745| 44,027, 45348| 46,709
39,140| 42,230| 43,497| 44,802| 46,146

Per Hour Rate
2007-08 | 2008-09 | 2009-10 | 2010-11 | 2011-12
13.23 13.59 14.00 14.42 14.85
14.21 14.60 15.04 15.49 15.96

SEIU employees who were on Step 1 or Step 2 for the
2006-07 contract year will receive a 7.7% increase. All

other continuing employees will receive a 3% increase.

SEIU employees who were on Step 2 for the 2006-07
contract year will receive a 7.7% increase. All other
continuing employees will receive a 3% increase.

3% increase

3% increase

3% increase

27



APPENDIX B

JOB DESCRIPTIONS

28



29

SECURITY/SUBSTITUTE CUSTODIAN

Basic Function

The purpose of this job classification is to provide security building checks and serve as
substitute for custodians and head custodians, and security staff as may be required
and assigned by the Supervisor of Custodial Services.

The work schedule includes weekends, holidays, and evening hours without overtime
pay for the first 40 hours worked during the week. The schedule will be established by
the Supervisor of Custodial Services.

Job Responsibilities

A.
B.

Check all buildings when school is not in session including weekends, holidays,
and breaks.

Perform minor repairs on any mechanical equipment that is not functioning
properly. If backup assistance is needed, follow the appropriate repair
procedures.

If vandalism has occurred at one of the buildings, notify the police immediately
and take appropriate steps to temporarily repair any damage. Contact the
supervisor of custodial services and head custodian, if necessary.

Substitute for head custodians or night custodians who are absent and perform
all the duties normally assigned to that employee.

Utilize computer to input new and completed work orders.

Complete all other tasks as assigned.

Qualifications

mo O w»

Previous experience as a custodian or similar position is required.

Must have knowledge of mechanical systems in schools and be able to make
minor repairs when needed.

Should be an independent worker who requires little direct supervision in order to
complete duties.

Knowledge of school cleaning procedures is required.

Must have good attendance record in previous employment and possess the
physical ability to complete the work required.
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HEAD CUSTODIAN

Basic Functions

The head custodian is in charge of the custodial program in a specific building. He or
she is charged with promoting a safe, healthy, and pleasant school environment.

Job Responsibilities

A. The head custodian, as a member of the custodial staff may, as the occasion
arises, or as scheduled, perform any or all duties of a custodian.
B. As a manager, the head custodian will perform the following duties:

1.

2.

10.

1.
12.

13.

Provide the leadership necessary to establish cleaning and sanitation of
the school as a top priority.

Take charge of all aspects of the physical operation of the building to
which assigned.

In consultation with the principal and supervisor of custodial services,
develop a work schedule for all custodians in the building.

Assign personnel to cover the building for scheduled activities pertaining
to the school operation and non-school activities.

Train and instruct new personnel in the performance of their duties.
Supervise the work of all custodial personnel assigned to the building.
Recommend to the supervisor of custodial services necessary
maintenance supplies and equipment.

Assist in the development of the annual budget for operations and
maintenance.

Be responsible for the proper and economical use of all supplies, tools,
and equipment assigned to a building.

See that all rules, regulations, and policies goveming safety and the use of
facilities are enforced.

Keep required records and reports.

In consultation with the principal, recommend the promotion of an
individual custodian who performs duties as well as the temination of
those who are not performing the job in a satisfactory manner.

Report all injuries and accidents immediately to the principal of the
building and complete the appropriate forms relating to the injury or
accident.

C. The head custodian has the responsibility of maintaining all mechanical
equipment in the building and making minor repairs.

D. The head custodian is responsible for maintaining and trimming shrubbery and
grass around the building and disposing of paper and debris on the grounds of
the school.
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Snow removal of sidewalks, paths, and entries around the building.
The head custodian will perform such other duties assigned by the principal or
Supervisor of Custodial Services.

Primary Relationships

A.
B.

Principal: The head custodian reports directly to the building principal.

Teachers: The custodial staff, as members of the support services team, is
expected to be responsible to reasonable requests of teachers under guidelines
of the principal. The relationship should be one of helpful cooperation.
Custodians: The head custodian is responsible for training and direct supervision
of custodians assigned to his or her building.

Supervisor of Custodial Services: The head custodian shall be under the
technical supervision of the supervisor of buildings and grounds office. He or she
shall be responsive to instructions or recommendations of the supervisor relative
to the manner in which the job is performed. The supervisor of buildings and
grounds is the primary source of information and guidance in the performance of
head custodian duties.

Students: A head custodian's first concemn with students is for their safety and
well being. Relationships with students are govemed by the highest standards of
conduct and concern within the context of assigned responsibilities.
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CUSTODIAN

Basic Function

The custodian is directly responsible to the head custodian of the building to which he or
she is assigned. He or she shall perform all phases of the housekeeping and operations
assigned by the head custodian. Any need for repair to school property shall be reported
to the head custodian.

Job Responsibilities

In carrying out the basic duties, the building custodian will perform the work required for
the routine cleaning and upkeep of the building.

~
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Mop, sweep, and scrub floors and other surfaces.

Clean, renovate, and renew floor surfaces.

Clean and dust fumiture, exhibit cases, fixtures, windows, doors, trim, and related
fumishings.

Wash and/or clean windows and door glass.

Move fumiture, supplies, and miscellaneous equipment as directed.

Collect all waste paper and debris and dispose of according to building
operations.

Clean and service all toilets and restrooms.

Clean drinking fountains and wash basins.

Report items that require repair.

Lock and secure all doors and windows before leaving building at the end of the
day.

Perform all other such duties assigned by the head custodian, principal, or
supervisor of buildings and grounds.

Report any injury or accident immediately. Assist the head custodian in filling out
the proper forms relating to the injury or accident.

Primary Relationships

A.

Principal: All personnel working in a school building are under the supervision of
the principal. Custodians will be responsible for directions given directly by the
principal or through the head custodian.

Head Custodian: The custodian is responsible directly to the head custodian in
the building.

Supervisor of Custodial Services: The custodian shall be under the technical
supervision of the supervisor of custodial service’s office. He or she shall be
responsive to instructions or recommendations of the supervisor relative to the
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manner in which the job is performed. The supervisor of custodial services is the
primary source of information and guidance in the performance of head
custodian duties.

Teachers: Custodians, as members of the building support staff, are requested to
be responsive to reasonable requests of teachers for assistance. The principal
will indicate guidelines for the extent and scope of such assistance.

Students: The custodian’s first concem with students shall be for their safety and
well being. Conduct toward students must at all times be exemplary. The attitude
should be one of helpfulness within the limits of assigned duties.
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MAINTENANCE

Basic Functions

The maintenance employee performs skilled or semi-skilled work in two or more
mechanical trades, performs all phases of building and grounds maintenance and
related work, and responds to emergency situations of a mechanical nature.

Job Responsibilities

In carrying out the basic functions of the job, the employee performs general grounds,
maintenance, repair, and construction work in two or more trades. The employee is able
to receive general instructions and exercise initiative and latitude in determining
technical details of assignments.

I © mmoow »
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Performs all work incidental to construction of small structures or minor
remodeling of buildings.

Constructs or repairs sidewalks and makes other masonry repairs.

Resurface and repair roofs.

Paint interior and exterior of buildings.

Make electrical installations and repairs.

Inspect and repair or replace plumbing, piping, fixtures, traps, valves, gauges,
pumps, coils, gaskets, and related work.

Construct shelves, cabinets, and other simple fumiture; repair desks, tables,
chairs, and other fumniture.

Operate tractor equipped with front end loader and backhoe, install drainage
lines, and make minor blacktop repairs.

Diagnose and make repairs on any mechanical equipment within the scope of
training, experience, and ability; refer repairs beyond ability to immediate
supervisor.

Respond to any emergency requests within the scope of ability.

Report all injuries and accidents to the supervisor of maintenance and assist with
preparing proper forms.

Assist with snow plowing and grounds.

Perform such other duties as may be assigned or requested by the supervisor of
maintenance or the supervisor of custodial services.

Routine manual work in planting, fertilizing, spraying lawns, shrubs, and trees.
Responsible for pruning trees and shrubs and mowing and trimming the grounds
areas.

Keep assigned parking lots and sidewalks clear of snow.
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Keep blacktop and other outside grounds area in good repair.

Keep tools and mechanical equipment and vehicles and tractors owned by the
district in clean condition and good repair.

Remove all debris from school grounds and parking lots and dispose of properly.
Install playground equipment and keep pea gravel undemeath the equipment
when requested by the principal and approved by the supervisor of custodial
services.

During times of the year when outside work is not required, complete inside work
as directed by the supervisor of maintenance.

Primary Relationships

A

Supervisor of Maintenance: Maintenance employees generally receive
instructions and report to the supervisor of maintenance but, on occasion, may
be directed by the manager of environmental services for specific tasks.
Principals, Coordinators: In the interest of orderly procedure, the maintenance
employees receive instructions from the Supervisor of Maintenance. They may,
however, respond to reasonable requests for minor maintenance tasks requested
by administrators when it is feasible.

Teachers and Students: As part of the non-instructional team, maintenance
employees help provide the environment for leaming and practice courtesy and
consideration in all contacts with other staff members and students.
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WAREHOUSEMAN AND CUSTODIAN

Basic Functions

Responsible for the receiving, storing, and requisitioning food and supplies in the central
warehouse and kitchen area and performing custodial duties in the above areas in
keeping with the procedures and methods established by the director of food services.

Job Responsibilities

~
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Receive incoming invoices of delivered goods.

Maintain proper storage and rotation of food and supplies in the warehouse and
refrigerator and freezer.

Fill requisition requests to the central kitchen on a daily basis.

Keep warehouse and kitchen clean and clear of debris and garbage during
production hours at all times.

Maintain cleaning schedule of all walk-in refrigerators.

Completely clean kitchen floors, washroom, laundry area, overhead ventilation
system, warehouse, and office on a daily basis.

Maintain and service all machinery on a scheduled basis.

Periodically clean kitchen equipment and kitchen area on a scheduled basis.
Maintain personal hygiene that is appropriate for working with food products in
the kitchen and warehouse areas.

Perform other duties as assigned.

Qualifications

moow»

High school diploma or equivalent is required.

Must hold a valid lllinois “B” drivers license.

Must be able to work well with others and demonstrate good organization skills.
Previous experience in a warehouse or food service operation is desired.

Must be flexible and able to handle interruptions and emergencies effectively.
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MECHANIC

Basic Functions

The mechanics are responsible for repairing and maintaining the school bus fleet in
order to provide transportation services for the school district. Each mechanic must
possess a complete set of basic toois at the time of employment.

Job Responsibilities

Perform brake inspections every 10,000 miles on each school bus to ensure
safety.

Perform minor and major repairs on all vehicles.

Unlock gates, buses, and building on a daily basis.

Check all buses in the fleet on school days to make sure they are started and
running so drivers can begin their routes on time.

Perform the duties of the apprentice mechanic and utility driver as needed.
Respond to all service calls involving bus breakdowns and accidents.

Complete additional tasks as assigned by management.

omm oow »

Qualifications

A. Must be a minimum of 21 years old and have a good driving record.
B. Must qualify for or hold a commercial drivers license (CDL-B) .

C. Must be able to perform minor repairs on buses or similar vehicles.
D. Previous experience as a mechanic is desired.



38

APPRENTICE MECHANIC

Basic Functions

The apprentice mechanic is responsible for assisting the mechanics in repairing school
buses and performing routine service on all vehicles in the fieet. The apprentice is
required to possess a basic set of tools at the time of employment.

Job Responsibilities
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Change the oil on all buses in the fleet on a regular basis and perform minor
mechanical repairs.

Assist the mechanics with major repairs.

Ensure that the transportation facility is secure at the end of each day.

Act as utility driver when needed.

Respond to service calls as needed or assigned.

Complete additional tasks as required by management.

Qualifications

Must be at least 21 years old and have a good driving record.

Must hold or qualify for a commercial drivers license (CDL-B).

Must have knowledge of routine maintenance required for automobiles or other
vehicles and be able to perform a service check on a car, truck, or bus.
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UTILITY DRIVER

Basic Functions

The utility driver is responsible for parts pick up and delivery and checking the oil of
each vehicle in the bus fleet on a daily basis.

Job Responsibilities
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Check the oil of all vehicles in the bus fleet and fill as required two times per
week.

Ensure that the buses are locked and the lot is secured at the end of each day.
Pick up parts for the mechanics as needed.

Organize and clean the parts storage room and the shop area.

Under the direction of a mechanic, make minor repairs on buses such as
replacing lights, mirrors, tires, efc.

Assist in conducting regular service checks on buses.

Assist mechanics on services calls as needed.

Substitute for absent bus drivers when needed.

Perform additional tasks as required by management.

Qualifications

A.
B.
C.

Must be at least 21 years old and have a good driving record.
Must hold or qualify for a school bus driving permit.
Basic mechanical knowiedge of automobiles is preferred.
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INTERNAL SERVICES DRIVER/MAIL DRIVER

Basic Functions

The intemal services driver is responsible for delivering supplies, materials and
equipment in a safe and responsible manner to all schools and departments.

Job Responsibilities
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Deliver and pickup mail, as needed.

Deliver and pick up supplies and equipment, as directed.

Make money pick up at designated schools and the bank delivery/pick up.

Sort, prepare and deliver outgoing mail. Operate the postage meter.

Assume overtime and emergency assignments during off hours on a rotating
basis.

Assume other responsibilities when school is not in session, such as working with
the maintenance and custodial departments.

Assume other responsibilities as may be assigned from time to time.

Qualifications

IOMmMoOwW»

Must be at least 18 years old.

High school graduate or equivalent.

Excellent driving record.

Prompt, reliable and dependable.

Possess valid Hllinois driver's license and able to drive a standard transmission.
Be safety minded, neat and able to get along with numerous people district-wide.
Willing to acquire a CDL license.

Able to lift 50-75 pounds.
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LABORER

Basic Functions

The laborer is responsible for assisting general maintenance and grounds staff in each
of their categories.

Job Responsibilities

A. Receives oral and written instructions daily on work to be performed.

B. Responsible for assisting the maintenance mechanic in performing repairs,
construction, and preventative maintenance to buildings and equipment.
Performs various tasks individually, as directed.

C. Assists the maintenance mechanic in performing interior and exterior plumbing,
general carpentry and electrical repair, construction and preventive maintenance.

D. Makes scheduled inspections of buildings, structures, and adjoining grounds to
detect defects and signs of deterioration. Reports discrepancies to maintenance
mechanic or supervisor.

E. Performs some routine electrical maintenance tasks. Replaces fuses, makes
simple interior electrical repairs, replaces and makes minor repairs, replaces
sockets, plugs, and outlets.

F. Nails down loose boards, repairs door hinges, and other minor repairs.

G. Performs preventive maintenance of equipment such as oiling moving parts,
motor bearings, etc.

H. Assist in inspection of equipment to detect worn or damaged parts.

L. May perform touch-up painting in areas where repairs are made.

J. Performs other related duties as assigned.

K. Performs grounds or out-door work, cutting grass, trimming, etc.

Qualifications

A. High school graduate or equivalent.

B. Knowledge and ability to use hand tools, rules, and power tools. Mechanical

aptitude.



